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While Jake and Marty take a break, 
learn twelve punctuation rules for using 
periods, question marks, exclamation 
points, commas, and quotation marks. 
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• Features entertaining 
graphics 

• Allows teacher to select 
specific rules to practice 

• Provides additional help 
when necessary 

• Features disk 
independent operation 


While Marty and Jake take their lunch break, 
students can work on improving their 
punctuation skills. Students are challenged to 
find a punctuation error in each sentence and 
to tell which rule explains the error. Help is 
given when it is needed. Teachers may select 
any of the following rules for practice: 

1. Use a period at the end of a declarative or 
imperative sentence. 

2. Use a period after the abbreviation of a 
word. 

3. Use a question mark at the end of a direct 
question. 

4. Use an exclamation point after an 
expression of strong emotion. 

5. Use a comma to separate the day of the 
month from the year. 

6. Use a comma to separate the name of a city 
from the state or country. 

7. Use a comma to set off the name of a 
person being addressed. 

8. Use a comma after introductory expressions 
such as yes or no. 

9. Use commas to separate a series of three or 
more words or phrases. 

10. Use a comma to set off a direct quotation. 

11. Use a comma before the conjunction in a 
compound sentence. 

12. Use quotation marks to enclose direct 
quotations. 

Careful reading is required since a sentence will 
not contain the same error each time it is 
presented. Marty is likely to increase your 
class’s appetite to learn rules of punctuation. 
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North Fork Elementary School 
Columbia Heights, Minnesota 


Preview Tips 



Disk 



When previewing the Punctuation, Capitalization, and Grammar programs from our 
Building Better Language Skills series, it may be difficult to evaluate carefully the full poten¬ 
tial of the series during the preview period. The six disk set contains fifteen activities. Each 
activity offers options which allow the teacher to control the directions, content, and/or level of 
difficulty presented to the students. The following notes and suggestions may help to introduce 
you to some strengths of these programs. 


1. Data 

Each of the six disks in the set contain at least 255 different sentences to be used for the 
language activities. In most instances, the sentences are programmed to be presented in 
multiple variations. For activities where children are challenged to locate capitalization or 
punctuation errors within a sentence, each sentence in the data offers as many as eight 
locations for an error. Students will at times be presented with the same sentence contain¬ 
ing a different error. This is intended to prevent students from associating a particular 
answer with a given sentence. 

2. Program Options 

Each of the fifteen activities in this language series offers options which allow the teacher or 
students to select the type of problem and/or level of difficulty for the activity. For ease of 
use, each activity is designed to operate with predetermined settings. In order to test the full 
potential of an acitivity, please press the control, and T keys simultaneously during the 
activity to access and explore the program options. 

3. Help Feature 

During any activity, the student may press H for help. The assistance given may be a key 
word or phrase highlighted within the sentence, a line of information, or a page of informa¬ 
tion offering rules, definitions, and/or examples. The help feature is intended as a reference 
rather than as a source for a quick answer. This help also is provided when a student 
answers incorrectly. Additional help is provided when a student still answers incorrectly on a 
second attempt. While previewing, enter several wrong answers to see what support is 
provided when children make mistakes. 

4. Performance Summaries 

Following each activity, the teacher or student can press S to view a summary of how well 
the student did. The summary shows how many problems were presented in each category 
and how many were answered correctly on the first attempt. 

5. Other Features 

We hope you also notice such features as our fast loading DOS and disk independent oper¬ 
ation of program activities. Please check the Special Keys page in the teacher’s guide to 
become familiar with other program features. 


We strongly recommend that in addition to evaluating our new materials on your own, you also 
assess the value of the programs as your students use them in your classrooms or computer 
lab. We hope you find that our preview opportunity is a convenient and effective way to find 
good software and that our programs meet with your approval. 

If you have any questions about our software or the preview opportunity we offer, please call us 
at 1 -800-338-4726. 
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Introduction 

Micrograms specializes in developing top quality educational 
software for use by students in grades K-6. The popularity and 
effectiveness of Micrograms software is primarily a credit to the 
teachers who design and edit each program. Careful attention 
has been given to the elements that make our software so 
effective: 

• focus on specific curriculum objectives 

• clear and concise directions which minimize teacher prepara¬ 
tion time and enable children to work independently 

• motivating and challenging activities promoting student in¬ 
volvement through creative and entertaining program design 
and graphics 

• professional presentation of material to promote student 
achievement 

• multiple levels of difficulty 

• accurate educational content 

• consistent and appropriate interest, difficulty, and vocabulary 
levels 

• constant monitoring of student progress, on-screen tracking 
of student achievement, and performance summaries 

• immediate and helpful feedback to student responses 

• program options to allow the teacher to structure activities to 
accommodate individual student needs 

• easy program operation 

• fast-loading DOS to minimize downtime when setting up or 
changing programs 

• disk independent operation which eliminates frustrating runtime 
delays and allows a single program to be used in several 
computers simultaneously 

Since 1981 Micrograms has been dedicated to providing teach¬ 
ers and students with only top quality programs authored by 
experienced, professional educators. Our efforts to provide 
effective educational software are ongoing. Teachers can ex¬ 
pect to find new Micrograms materials each year. We hope that 
we have become a favorite source to meet your educational 
software needs. 
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Getting Started 

The Building Better Language Skills series is designed to be 
used by students with little or no advance teacher preparation 
required. 

To load the Punctuation disk on an Apple lie or lie computer: 

• Insert the disk, label side up, into disk drive 1, and close the 
door. 

• Turn the computer on. 

When the title screen appears, press return to continue. 

Before beginning each activity, the child is asked to enter his or 
her initials. Children should be instructed to use the same initials 
during each activity. The computer will process different initials 
as different students. The first thirty sets of initials will be 
recorded and available for a printout showing how well each 
student did on the activities. 

Purpose and Scope 

The PUNCTUATION program from the BUILDING BETTER 
LANGUAGE SKILLS series is designed to help children in 
grades 2-5 recognize errors in basic punctuation. The teacher 
may choose to have students locate errors within sentences or 
identify which punctuation rule pertains to an error. The teacher 
may further control the difficulty of the activity by selecting the 
type of punctuation errors that are presented. Any or all of the 
following punctuation rules may be included in the activity. 

Punctuation Rules 

1. Use a period at the end of a declarative or imperative 
sentence. 

2. Use a period after the abbreviation of a word. 

3. Use a question mark at the end of a direct question. 

4. Use an exclamation point after an expression of strong 
emotion. 

5. Use a comma to separate the day of the month from the 
year. 

6. Use a comma to separate the name of a city from the state 
or country. 

7. Use a comma to set off the name of a person being 
addressed. 
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8. Use a comma after introductory expressions such as yes 
or no. 

9. Use a comma to separate a series of three or more words 
or phrases. 

10. Use a comma to set off a direct quotation. 

11. Use a comma before the conjunction in a compound 
sentence. 

12. Use quotation marks to enclose direct quotations. 

Program Operation 

A sentence containing a punctuation error will be presented at 
the top of the screen. The student should proofread the sentence 
and locate the error. At times, students may be given a sentence 
they previously have seen but which contains a different error. 
Directions at the bottom of the screen instruct the student to use 
the arrow keys to show the location of the error. If a wrong 
answer is given, or if the student presses H for help, the corre¬ 
sponding punctuation rule will be displayed. Additional help is 
provided if the student is incorrect on a second attempt. Marty 
will stop eating long enough to let students know if their answers 
are correct. 


Program Options 

The teacher may access program options by pressing control 
and T. 

Option 1 allows the teachertochangethedirectionsgivenforthe 
activity. After pressing 1, use the space bar to select: 

Locate the punctuation error in each sentence. 

or 

Identify which rule explains the error in each sentence. 

When a student is asked to indicate which rule explains a given 
error, he must first locate the error in the sentence. If help is 
required, a student may press H; and the error will be high¬ 
lighted. By using the arrow keys, the student should advance 
to the rule that corresponds to the error and then press return. 
If the student does not fully understand a given rule, pressing R 
will provide sample sentences to demonstrate how the rule is 
applied. For a more challenging activity, the teacher may turn off 
the help option by pressing control and H while on the option 
screen. 
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The program option page also allows the teacher to select which 
specific punctuation rules will be included in the activity. After 
pressing 2, use the space bar to choose: 

Practice punctuation rules 1-12 (. ? !, “ ”). 

Practice end of sentence punctuation only. 

Select specific rules to practice. 

When selecting specific rules to practice, it is necessary to 
select at least two rules in order to accommodate the multiple 
choice format. 

Once an option has been selected, it will remain the same until 
reset or until the program is reloaded from the disk. If no options 
are specified, the student will be given practice locating the 
punctuation error with all twelve rules. 

Monitoring Student Performance 

An exercise for each activity consists of ten problems. Each 
problem is numbered. A dot pattern in front of the number 
indicates how many problems have been answered correctly on 
the first attempt. This allows the teacher to determine at a glance 
how well a student is performing. For example, X 9 means the 
student is on the ninth problem. The five dots indicate that of the 
eight problems answered, five were answered correctly on the 
student’s first attempt. 

After each activity, the teacher or student may press return to 
start again or may access a performance summary by pressing 
S. The summary provides a cumulative class total for problems 
presented and problems answered correctly for each punctua¬ 
tion rule. The initials and performance summary of the current 
player also are provided. The first number given in a column 
shows how many problems were answered correctly for a 
specific rule. The second number indicates how many problems 
were presented in that category. 

Use the < and > keys to scroll to the initials and corresponding 
score of other students. To prevent access to other students’ 
scores, lock or unlock the scroll function by first advancing to the 
summary from the initials input screen by pressing (5 and S. Then 
press the control and L keys to lock or unlock the scroll function. 
The control and L keys are not operational when arriving at the 
summary screen from the program activity. 

Scores are recorded for up to 30 sets of initials. Performance 
results for all initials entered after the first 30 and for all children 
who did not enter initials are recorded under XXX and are 
included in the cumulative class totals in each category. 
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Printer Option 

A printout is available to users with Apple Imagewriter printers 
and most Epson and Epson compatible printers. To access the 
printout option, press P while on the student performance sum¬ 
mary page. You then can indicate your printer type by pressing 
1 or 2. 

1. Apple Imagewriter 

2. Epson compatible or other 

The printout will provide class cumulative totals and information 
on the performance of each individual student who worked on 
the program since it was last loaded. Information is recorded for 
up to 30 sets of initials. Performance results for all initials after 
the first 30 and for all children who did not enter initials are 
recorded under XXX and are included in the cumulative class 
totals in each category. 
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Special Keys 

Pressing the control key and T simultaneously 
will provide access to any program options avail¬ 
able for the chosen activity. 

Pressing the control key and S simultaneously 
will switch the sound on or off. 

Pressing ? will access a screen of simple pro¬ 
gram directions and a reminder of some special 
key functions. 

Pressing the H key during an activity will provide 
helpful information to guide students through the 
problem they are attempting. 

Pressing the control key and H simultaneously 
while on the program option screen will turn the 
help option on or off. 

Pressing R will give the student additional help by 
providing sample sentences which support the 
rule that is displayed. 

Pressing S at the end of any activity will call upon 
a summary of student performance. 

Pressing the (3 and S keys at the beginning of any 
activity will call upon a summary of student perfor¬ 
mance. 

Pressing the esc key will take you directly to the 
start of the program, ready to begin anew. 
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Disk Independent Operation 

Micrograms’ programs are designed to load quickly and to 
operate independently of the disk drive. This enables you to load 
a single program into more than one computer. Children at 
several computers can use the same program simultaneously 
without needing to access the disk. Disk independent operation 
is intended to facilitate efficient usage of our materials and 
minimize the need for purchasing multiple disks. 

Customer Service 

At Micrograms our dedication goes beyond developing top 
quality educational software. We are further committed to 
keeping in touch with teachers across the nation and address¬ 
ing software needs they have. Our toll-free customer service 
line is offered to help teachers with software concerns. 

If you are encountering a problem, have a question, or would 
like to make a suggestion, please call. Feedback concerning 
specific strengths or suggested refinements in current pro¬ 
grams better enables us to continue to develop software that is 
effective and tailored to teachers’ expressed needs. 

1 - 800 - 338-4726 


Micrograms Guarantee 

Micrograms is proud of the classroom effective¬ 
ness of its offerings. We invite you to use and 
review our programs for 30 days. If after use and 
review, you feel our programs are not effective 
instructional tools, you may return them for a full 
purchase-price refund. 


North Park Elementary School 
Columbia Heiqhts, Minnesota 
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